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Introduction

ACTIVEHY-Tek

Welcome to MEET MANAGER for Swimming, the finest in meet management software designed to help
you run the most successful swim meet possible. This Online Help section provides simple to follow
instructions on "How to" accomplish specific tasks that you will be performing during the meet process.
The #1 goal of the design team was to make MM easy to use and INTUITIVE!

New Features in MEET MANAGER 5.0
Click Here for a summary list of NEW and exciting features in MEET MANAGER 5.0

Installing MEET MANAGER
Click Here for specific information about how to install MEET MANAGER.

What To Do First

After you have installed MM, click Here to review an Overview of MEET MANAGER and How to Get
Started.

Hardware Required to Run MM

MM is designed to run on any PC compatible computer with a minimum speed of 300 MHz and at least
64 MB of RAM. HY-TEK recommends using a 1 GHz PC or faster with 128 MB of RAM or more. If
connecting to a timer, a computer with a serial COM port is recommended. If the computer does not
have a serial COM port, you will need a USB to serial adaptor.

Software Required to Run MM
MM is a true Windows 32 bit application and runs on any of the following Operating Systems -
Microsoft's Windows NT, Windows 2000, Windows XP, Vista, Windows 7, or Windows 8.

How To Get Help

There are a number of ways you can get answers to your questions and/or problems.

MM Product Help

The fastest and easiest way to get answers to your questions is to use the MM Help included with your
product. The Help section provides simple to follow instructions on "How to" accomplish specific tasks
that you will be performing as you use MEET MANAGER to set up your meet, declare the entries, seed
your meet and then actually run your meet. Click on Help from the MM Main Menu Bar as shown
below.

File Set-up Ewents Athletes Relays Teams Seeding Fun Reports  Labels  Check For Updates  Help

25 045800 9w

When you click on Help, there will be a number of choices. Click on Contents to display the Help
Introduction screen.
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Contents
Release Motes
About
Tech Suppaort
License Agreement
Custom Help
elessons

v Show Check List

You can "minimize" this screen so that it will always be available on the your Windows Task bar and
you can "resize" and "position" it on your desktop as you wish.

Now click on Index and enter a key word or part of a key word as shown below.

E? MEET MANAGER for Swimming =19
T A
Hide Haome Print Options
Contents  |ndex ]ﬁearchl Fad|* -
Type in the keyword to find: MEET MANAGER for Swimming Top Mext
I
S IE
el files : -
0to 9 lane azsignments ACTIVEHY-Tex
3+ Dual Meet
w0 Cards
A Relays Only
iiBJE LTS Welcome to MEET MANAGER for Swimming, the finest in meet management software
Ahout designed to help you run the most successful swim meet possible. This Online Help
Achiewer ] section provides simple to follow instructions on "How to” accomplish specific tasks that
i;tha:lH'T'p File wou will be performing during the meet process. The #1 goal of the design team was to
a fed
Add Additional Heat make MM easy to use and INTUITIVE!
Add Athlete )
{yad Lombined Evert New Features in MEET MANAGER 5.0
2dd Heat Click Here for a summary list of NEW and exciting features in MEET MANAGER 5.0
Add Late Entries
Add License i
Add Relay and Enter Athletes InSta"Ing MEET MANAGER .
Add Sessian Click Here for specific information about how to install MEET MANAGER.
Add Team
Address o
Address List What To Do First
Addiesses b After you have installed MM, click Here to review an Overview of MEET MANAGER and
. How to Get Started.
Display w
< ?

For example, suppose you wish to find out detail information about entering an athlete into your
Database. Just enter "Athlete" as the key word and the MM Help will display all the topics about
"Athletes". Click on the appropriate topic and the MM Help will display that particular help screen that
discusses that topic.
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X

Topics Found

Click a topic, then click Display.

Title | Location L
Add or Edit Athletes MEET MANAGER far Swimming
Add or Edit Entriez MEET MAMAGER for Swimming
Athlete Contact Information MEET MAMAGER far Swimming
Athletes Menu MEET MANAGER Ffar Swirmming
Deck Seed an Entry [Individual or Relay]  MEET MAMAGER for Swirmming
Declare Foreign Athletes MEET MAMAGER for Swimming
Declare Unattached Athletes MEET MAMAGER far Swimming w
£ b3

Dizplay | Cancel

User Guide in Acrobat pdf Format

If you prefer to review the User Guide using Acrobat Reader instead of using the MM Help facility, you
can do that either by going online at http://www.hy-tekltd.com/downloads.html| and downloading and
unzipping SwimMeetManager5-UserGuide.zip or by using Acrobat Reader on your PC and accessing
the Swimming MEET MANAGER pdf file that was loaded in your installation directory when you
installed MEET MANAGER. If you do not have a copy of Acrobat Reader, click Here to go to the
Acrobat Reader web site to download a FREE copy.

Start up your Acrobat reader and click on File then Open and specify c:\hy-

sport SWMMS5\MEETMANAGERS.pdf. You can find topics either by using the Table of Contents at
the beginning of the User Guide, by using the Bookmark topics on the left panel of the screen or by
clicking on the Find combo box down arrow on the Acrobat Reader tool bar.

Tech Support

Please click Here for information on how to contact Tech Support.

Sales Office
Please click Here for information on how to contact the Sales Office.

14
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License Agreement

Copyright
This softwar e product is Copyrighted by The ACTIVE Network, Inc., and/or its
affiliates and licensors. All Rights Reserved.

Copyright Information

U.S. copyright laws and international copyright treaties protect this software, and any documentation.
By using this software, you acknowledge that you have read, understood, and agree to be bound by all
of the provisions of this license.

License, Copy, and Use Restrictions
The licensed name is printed at the top left of all reports, is shown when you click on Help then About,
and is displayed at the bottom left of the Main Screen.

The ACTIVE Network offers four types of product Licenses for MEET MANAGER for Swimming.

1. Club, Team or School License
MEET MANAGER is licensed to a "Club", a "Team" or a "School", not individuals or
organizations. MM may be used to run any meet that is HOSTED BY (at their own pool) and
COMPETED IN by that club, school, or team. For example, if MM is licensed to Central High
School, the software may be used to run all the home dual meets at Central High School as well as
any invitational meets that are sponsored by and participated in by the Central High School Swim
Team. Please note that a club and school team must have their own license even if they swim at
the same site and have the same head coach. Additionally, and as an example, if the software is
licensed to a YMCA or USS club, that software cannot be used to run a College or High School
meet even if some members of the club are competing in the College or High School meet.

2. Championship Meet License
This License option allows the software to be used to run one specific championship meet each
year. A typical use of this License option would be to run the State Championship meet that is
rotated among different High Schools each year. If the software is licensed to a League's
Championship Meet, that software may NOT be used to run the Dual Meets or Divisionals for that
league. Having a Championship Meet license requires the Licensee to submit via email to
sales@hy-tekltd.com the date of the meet each year. When this information is received, a web
download will be emailed to the Licensee for that year. If a CD is needed, a product replacement
should be purchased through our online store. When a license is being upgraded, a CD will be
sent at no charge for that order.

3. Site License
A facility may want to order MM and use it for any and all meets that are run at the one facility -
Age Group, Masters, High School, College, etc. However, the site licensed software is not to be
distributed to entering teams to facilitate their data entry. The Site License option requires an
annual subscription fee.

4. Organizational License
A Swim Organization may want to order MM and use it for up to a maximum of four (4)
Championship meets ONLY. An Organizational license may not be used for club or school hosted
meets. An example of an Organizational License might be for a Province or State running their 3 or
4 provincial or state championship meets. The Organizational License option requires an annual
subscription fee.

The ACTIVE Network licenses (not sells) this single user software to the Swim Team or Swim
Organization that is printed on the top left of all reports and displayed on the product Logo/Introduction
Screen for use on multiple computers for which the software was designed. This means The ACTIVE
Network allows you to use the software on multiple computers at the same site for the same meet.
You may also use the software on multiple computers to facilitate data entry for a given meet.
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Specific Restrictions: The single user software may NOT be distributed to run separate meets at
separate sites for subsets of one organization. For example, if there are four district meets advancing
to a state championship, this requires five licenses unless one of the districts is also running the
championship meet in which case four licenses would be required.

You may make no more than one (1) additional copy of the original CD that the software is delivered on
for back-up purposes and you may install the software on a hard disk on your authorized computers as
a working copy.

You may not make any changes or modifications to the software, or delete any of the files contained in
the software, and you may not decompile, disassemble, or otherwise reverse engineer the software.
This software is not for sale, and you may not sublicense, rent, lease, donate, sell, loan, pledge,
transfer, or distribute on a temporary or permanent basis the original copy or back-up copies of the
software or the documentation to another user or company.

LIMITED WARRANTY

This product is warranted that the magnetic media that the software is recorded on and the
documentation provided with it are free from defects in materials and workmanship under normal use.
The software is warranted that the software itself will perform substantially in accordance with the
specifications set forth in this User Guide provided that the data itself is either keyed in using this
product's data entry screens, or imported from any other ACTIVE Network product database.

The ACTIVE Network will replace the installation CD that proves defective in materials or
workmanship, without additional charge, on an exchange basis within 30 days of having shipped the
CD. If a CD media problem is reported after this 30 day period, The ACTIVE Network will replace the
CD according to its standard Disk Replacement policy in which you would remit to The ACTIVE
Network the CD replacement costs of $10.00 plus the S&H costs. In the case of an error in the
documentation, The ACTIVE Network will correct errors in the Help section of the product without
charge and provide updates as required that reflect these Help section changes.

The ACTIVE Network will either replace or repair without additional charge any software that does not
perform in substantial accordance with the specifications of the documentation. This will be done by
your downloading the current update from The ACTIVE Network web site at www.hy-tekltd.com,
assuming you're on the current released version of the software. If you are not on the current released
version of the software, you may receive a corrected version by remitting the standard The ACTIVE
Network product update fee.

The ACTIVE Network does not warrant that the functions contained in the software will meet your
particular requirements or that the operation of the software will be uninterrupted or error free. The
warranty does not cover any media or documentation that has been subjected to damage or abuse by
you. The software warranty does not cover any copy of the software that has been altered or changed
in any way by you or others. The ACTIVE Network is not responsible for problems caused by changes
in the operating characteristics of the computer hardware or operating system which are made after
the delivery of the software.

Except as specifically provided herein, The ACTIVE Network makes no express or implied warranties
whatsoever and expressly disclaims the implied warranties of merchantability and fitness for a
particular purpose. These warranties shall be in effect two years from the time the original software or
product update is delivered.

Your Obligations Under the Warranties:

During the warranty period, you must contact The ACTIVE Network customer service department for
an authorization to return any defective item to The ACTIVE Network. If The ACTIVE Network's
customer service representative is unable to correct your problem, you will be provided a return
authorization number and an address for returning the defective item for warranty service or
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replacement. You must insure any defective item being returned since The ACTIVE Network does not
assume the risk of loss or damage while in transit.

LIMITATION OF LIABILITY

The ACTIVE Network shall not, in any event, be liable for special incidental, consequential, indirect, or
other similar damages, even if The ACTIVE Network or its distributor has been advised of the
possibility of such damages. In no event shall The ACTIVE Network's liability exceed the licensee
fees paid for the right to use the licensed software or $200.00, whichever is less.
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Install MEET MANAGER

There are two ways to install MEET MANAGER. You can install using a HY-TEK CD that you receive
in the mail or you can install electronically from The ACTIVE Network web site using HY-TEK's web
delivery system. Select the appropriate topic below for complete information about installing MEET
MANAGER.

Installing MEET MANAGER from a CD
Installing MEET MANAGER using Web Delivery
How to Re-Install MEET MANAGER

How to Setup a Desktop Icon or Shortcut

How to Uninstall MEET MANAGER

Installing Users Under Administrator in XP SP2

Installing MEET MANAGER from a CD
Installing MEET MANAGER using the HY-TEK CD

You install MEET MANAGER just as you would any Windows product using Windows Installer. From
your Windows desktop, click on Start and then Run and key in the CD drive letter followed by :Setup.
For example if your CD is Disk Drive D, enter D:Setup.

NOTE: If you have the Windows AutoRun turned on, Windows will automatically read the CD and
begin the installation process and you will not have to type in D:Setup.

The HY-TEK MEET MANAGER Installation software will guide you through the installation process.
When asked for a directory/folder name to use, HY-TEK recommends that you use the default
installation folder/directory name of "Hy-Sport\SwMM5".
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ﬁ Meet Manager 5.0 for Swimming - InstallShield Wizard X

Destination Folder k

Click Mext to install to this folder, or dick Change to install to a different folder., I L
G Install Meet Manager 5.0 for Swimming to:

——

After the Installation process is complete, you may be asked to restart Windows in order to register
some Windows System files. DO NOT remove the CD. Now click OK to restart Windows.

Read the License File From the CD

After Windows has completed its restart, re-insert the CD (if you have removed it) and cancel at the
first opportunity if it starts to install again. Click on the MEET MANAGER icon on your Windows
desktop. The first thing that MEET MANAGER will do the very first time it is started is to read the
License file from the CD. Once this is completed, the Main Menu will be displayed. Open an initial
database by clicking File / Open / New, type in a database name and click Open. You may remove the
CD and you will not need it again unless you need to re-install for some reason.

Installing MEET MANAGER using Web Delivery

When ordering HY-TEK's MEET MANAGER, you can elect to have Web Delivery of the software.
What this means is that you will download the setup.exe for installing MEET MANAGER from The
ACTIVE Network web site. This is the same setup.exe that you would receive on a HY-TEK CD. You
will receive an Email that details the steps to accomplish the installation.

If your license name was Dolphin Swim Team for example, you would receive an Email delineating the
steps for the Web Delivery.

The Email would have a link that said click Here to download the required setup.exe. Then you would
do the following:

1. Upon clicking the link, you Save the exe to your DeskTop or other location where you can find it.
Note: Should you have trouble downloading the setup.exe, you can type the following into your
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browser: http://www.hy-tekltd.com/WebDelivery/swmmb5/setup.exe

2. After the setup.exe is downloaded, you Open the downloaded exe or double click the exe to start
installation.

3. After the program is installed, you start MEET MANAGER and the program will bring up a window
asking whether you are installing by CD or Web Delivery.

. License Search |:||E|[Z|

You are installing from a CD or you have arranged for Web Delivery of
MEET MANAGER for Swimiming.

Please indicate which method you are using and Click OK so that MM
will know where to look for the MM license file.

If you click Cancel, MM will he installed as a demo Bvaluation Edition.

+ |nstallation CD

Web Delivery

Mate: Web Delivery must have been pre-arranged with the HY-TEK Sales
office. “ou would have received an HY-TEK email with a license code.
Selecting Wek Delivery above will cauze MM to look for your license file an
the HY-TEK wweh site and it found, will automatically install it for ywou.

4, Cancel

4. Select Web Delivery and another window will appear asking for a code.

w | icense Code

Enter License Code from Email Notification

|DDIphinSWimTeam

Cancel

5. In this example, the Email would tell you to enter this code: DolphinSwimTeam, and click OK.

The HY-TEK web site would be searched for your license and if found will download and install it. At
this point you would be ready to use MEET MANAGER.

Note: Should you have trouble connecting to the HY-TEK web site, you may need to turn off your
firewall.

After installation is complete, you can click Help / About at the top of the Main Menu to verify your
license and options.
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How to Re-Install MEET MANAGER
How to Re-Install MEET MANAGER

VERY IMPORTANT: If you receive a new MM CD or wish to re-install MEET MANAGER from
your original CD, you first need to Un-Install or Remove your MM 5.0 software. The easiest way to do
this is click on the Windows Start button then Control Panel then Add/Remove Programs. Find
MEET MANAGER 5.0 in the list and click on the Remove button. Or you can continue as described
below and choose Remove from the Program Maintenance screen.

After Windows has completed removing MM 5.0, place your MM 5.0 CD in your CD drive. From your
Windows desktop, click on Start and then Run and key in the CD drive letter and then "setup". For
example if your CD is Disk Drive D, enter D:Setup. Windows Installer will check to see if MEET
MANAGER is already installed on your computer. If MM is already installed, the screen below will be
will be displayed.

Choose the Remove option to first remove MM 5.0 from your computer. After Windows has completed
removing MM 5.0, restart the installation process by going to your Windows desktop, click on Start and
then Run and key in the CD drive letter and then "setup”. For example if your CD is Disk Drive D, enter
D:Setup.

NOTE: If you receive a 2nd CD with new options included that you ordered, those new options will
NOT be installed unless you first go through the Remove MM 5.0 process described above. Or you can
go to License Management and click Update License.

ﬁ Meet Manager 5.0 for Swimming - InstallShield Wizard lé

Program Maintenance ‘

Modify, repair, or remave the proagram, b

@ Modify

Change which program features are installed. This option displays the
ﬁ Custom Selection dialog in which you can change the way features are
installed.

) Repair

Repair installation errors in the program. This option fixes missing or
corrupt files, shortcuts, and registry entries.

7 Remove

@ Remove Meet Manager 5.0 for Swimming from your computer,
& |

InstallShield

< Back ][ Mext = ] [ Cancel
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How to Setup a Desktop Icon or Shortcut
How to Setup a Desktop Icon or Shortcut

When you install MEET MANAGER, the installation process automatically sets up an MM 5.0 icon on
your desktop as a shortcut. But if the installation process fails to set up an icon due to various
Windows settings, you may want to set up a desktop icon shortcut yourself. To set up an MM 5.0 icon
on your desktop, start Windows Explorer, pick the installation directory (the default is c:\Hy-
Sport\SwMMDb), find the swmm.exe file and right mouse click on it and choose Send To and Desktop
(Create Shortcut) as shown below. Then you can right mouse click on the desktop icon just created
and choose Rename to name the shortcut anything you wish.

Open
Run as...
FijBackup with Handy Backup

Scan with Markon Ankivirus

&3l Add ta Zip
65 Add to Sportsbm. zip ¥ Compressed {zipped) Folder
Pin to Skart menu (14 Desktop (create shorbouk)

.4 DireckCD Drive (E)

Send To

6 Documents To Go
Zuk

Copy | Mail Recipient

[} My Dacurments

Create Shortouk

Celete .@ Palrn Guick. Inskall
Rename HL 3% Floppy (A1)
Propetties ,;.. CO-RW Drrive (B2

How to Uninstall MEET MANAGER
How to Uninstall MEET MANAGER

To Uninstall MEET MANAGER, please use the standard Windows Add or Remove Programs
feature included with your Microsoft Windows product. For most Windows releases prior to Windows 7,
click on Start, Control Panel, and then click on Add or Remove Programs. Select MEET MANAGER
5.0 from the list and click Remove.

I MEET MANAGER 3.0 for Swimming Size  125.00MB

Lsed rarely
To change this pragramm or remose it Framm wour computer, click Change ar Remave,

For Windows 7, go to Control Panel / Programs / Programs and Features, select Meet Manager 5.0 for
Swimming and then click Uninstall at the top.
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-

Programs and Features

!.\

Are you sure you want to uninstall Meet Manager 5.0 for Swimming?

In the future, do not show me this dialog box Yes | [ Mo

How to Give Permissions to Users

If you are the Administrator installing Users in XP SP2, you must give users permissions to use certain
folders on the hard drive, otherwise the users will log-in and get permission denied errors when trying
to run MM. Log-in as Administrator and using Windows Explorer or My Computer, right click on each
folder listed below, click Security and give full control of the folder to any user on the users list.

MM requires access to the following folders:

o hy-sport\SwMMS5 (this is where MM is normally installed)
o swmeets5 (and any other folder used for the database)
o realtime (used by real time results)

23

Copyright © 2002-2013 The ACTIVE Network, Inc., and/or its affiliates and licensors. All rights reserved.



MEET MANAGER for Swimming

System Requirements

Computer Hardware:

Minimum:

Recommended:

Software:

Printer:

Any 500 MHz Intel or AMD class computer or faster with 1 GB RAM.

Any 1 GHz Intel or AMD class computer or faster with 2 GB RAM.

Any Macintosh computer that will run Microsoft's Windows NT, Windows 2000,
Windows XP, Windows Vista, Windows 7, or Windows 8 using Hardware or
Software Emulation. Click on Running HY-TEK on Your Mac for detalil
information.

Note: If you are running the Pro Option with the Network feature, then you will
need a Network card in each computer as well as appropriate Fast Ethernet
cabling among the computers being used. Or, you can setup a wireless router
with the appropriate wireless card in each computer being used. HY-TEK
recommends using the fastest computer for the computer that contains the MM
Database.

Microsoft's Windows NT, Windows 2000, Windows XP, Vista, Windows 7, or
Windows 8.

Any Windows supported printer. Dot-matrix printers are not recommended for
reports.
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New in MEET MANAGER 5.0

This New Features List is based on MEET MANAGER 4.0 Eh which is the last planned version of the
4.0 release series.

Major Features

Interfaces

Two timing consoles can be connected to one computer using two serial ports or two USB to serial
adaptors. The two timing consoles can be from different vendors. In the Meet Setup you provide a
name for each timer and in the Run Menu, Timer 1 is assigned to the standard F2 for Get Times by
race number and F3 for Get Times by event / heat. Timer 2 is assigned to Ctrl-F2 for Get Times by
race number and Ctrl-F3 for Get Times by event / heat. There are also separate command buttons
for each of these operations. For easy identification of the Get Times buttons, the F3 Timer 1 button
has red lettering with the pool 1 name, and the Ctrl-F3 timer has blue lettering with the pool 2 name.
If there are two timing consoles connected to the same computer, you can also setup two different
Scoreboard Interfaces, one for each timer. If you are running the OmniSport 2000 or the ARES21 Bi-
Directional, you do not need extra serial ports, but if you are using other timers, then you would need
two more serial ports for the scoreboards.

Eliminate your USB to serial adaptor with the new Daktronics OmniSport 2000 console which
communicates with Meet Manager using a standard network cable. All communication features
between MM and the OmniSport will behave exactly the same as with the USB to serial adaptor.
Users are no longer limited to the location of the computer with Hy-tek swim software because of the
USB-to-serial adapter. With more swim meets requiring different equipment layouts, a computer with
Hy-tek software can now be conveniently located away from an OmniSport 2000 timer. With MM's
new capability to handle two timers on the same computer, UDP mode can be used for both
OmniSports.

Previously all Scoreboard Interfaces required a serial port or USB to serial connection. For those
scoreboards with UDP network capability, there is a new choice to interface via the network using
UDP rather than via serial connection. In MM, if you enter the IP address and port number for the
scoreboard, the data will be broadcast to that IP and port through your network. If you use
255.255.255.255 for the IP address, the data will be broadcast to the entire network and multiple
boards can receive the same data if the boards are using the same IP port number. If using the new
Daktronics OmniSport 2000 in UDP mode with a Daktronics scoreboard, communication with the
scoreboard is automatically handled through the OmniSport 2000.

Meet Mobile

For Meet Mobile, Meet Manager hosts now have the option to make heat sheets available for free
rather than charge a price.

Run Menu

The heat number buttons have a new color system using five colors. Gray means the heat has
entries without results; Green means the heat has results for every lane/position and there are no
problems; Red means the heat has results for every lane/position, but there are problems with one
or more lanes; Blue means the heat is the selected heat and there are either no results in any lanes
or there are full results with no problems; Yellow means the heat is the selected heat, has full or
partial results, but there are either problems with one or more lanes or one or more lanes are
missing results.

There is a new column in the heat window titled AdjStat (short for Adjustment Status) which
indicates whether there is a problem with the pad time or not. There are three possible settings for
the AdjStat column. "?" means the backup times show there may be a need for the pad time to be
adjusted. "A" means the pad time has been adjusted from the original. "K" means the user clicked
the "?" to indicate the pad time is ok despite the backup times do not correlate. Blank means there
are no problems with the pad time in comparison to the backup times.
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o For events with more than 25 heats, the heat buttons no longer scroll, but maintain their position on
the screen unless the new heat number is not in the currently displayed set of heat numbers. For
example, if heat 35 is the current heat and you click heat 28, heat 28 stays where it is instead of
scrolling right and changing the heat button range to 5 through 29.

e For quick viewing, the times in the result column in the heat grid have a blue font and the column
header is bold blue.

e The events list at the upper left has three new columns for the number of No Shows and DQs in
each event. The columns are titled NS, DQ, and DFS. NS shows the number of No Shows, DQ
shows the number of regular DQs plus Did Not Finish (DNFs), while DFS shows the number of
Declared False Starts.

o For the Get Times button, there is an option in the Run Menu under Preferences / Run Screen to
Bypass Mismatch Warnings when the number of results from the timer does not match the number
of entries in the heat. It also bypasses mismatches when the event and heat do not match.

¢ Pressing Ctrl-N from the Run Menu will print the current heat displayed at the bottom of the Run
Menu.

e Pressing Ctrl-G will allow you to jump to an event number in the Run Menu's event list.

e Pressing Ctrl-Y from the Run Menu will replace the Team Scores Grid with the Records Grid.
Pressing Ctrl-Y again restores the Team Scores.

e The Splits window at the upper right now holds the split number fixed in place at the left allowing you
to scroll the splits right and left when there are many splits.

o If there are splits or backups for a given entry, you are now prevented from entering NS for the time.

e The default setting in the Run Menu has been changed to show Splits in the upper right grid rather
than Records.

o For events setup as A-Final / B-Final Style with 2 or more final heats, as long as one or more final
heats are not completed, you can now use the JD button to override heat places to print or display
correct results for scoreboards or awards. Once all heats are completed, there is no need to use JD
Heat places since the overall JD places can be set. Caution is advised in setting JD Heat places
since these settings can cause strange overall results if not done properly.

¢ If using the Dolphin wireless watches as backup watch times for buttons and pads, the Run Menu
key combination to get the watch times has been changed. Ctrl-W is used instead of Ctrl-F3
because Ctrl-F3 is now used to Get Times for a second timer connected to the same computer if
there is one.

¢ In the Run Menu, the Get Times, Race Number, and Score buttons have been shaded with a color
for better visibility since these three buttons are used so often.

Officials DQ Tracking

¢ An Officials Menu has been added under the Setup Menu where the names of the officials can be
added.

¢ In the Run Menu, right clicking on a DQ code in the heats section will allow you to pick the name of
the official making the call.

e When creating a DQ Summary report from the Meet Summary Reports Menu, the official's name is
included with the DQ.

e A new report named DQ by Official is added to the Meet Summary Report. This report lists each
official alphabetically and after each official's name is a list of entries disqualified by the official.

Backup Statistics

e A new report option has been added to provide statistics on how well the backup button or watch
timers are performing relative to the pad times. Under Reports, you select Backup Button Statistics
and you have the option to pick all events, a session, or any set of events. You can also select to
show all lanes or any combination of lanes. The standard report provides statistics on the total
number of pad touches for each lane, the number of times the pad was adjusted, and detailed
statistics for each button as to average deviation from the pad time and the number of times the
button was pressed relative to the total number of pad touches.

e There is also a Detailed Summary option which totals the statistics for all events selected and
provides for each lane the number of pad touches, the number of un-adjusted times, the number of
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adjusted times, and the number of missed pad times. This detailed report also provides for each
button the number of button presses, the average deviation from the pad time, the number of button
presses that were greater than 0.30 seconds from the pad time, and the number of times the button
timer failed to press the button.

Disability Meets

e The Entry / Scoring Preferences has a new tab titled Disability Meets for meets that include Disabled
swimmers.

¢ Many of the new disability features allow one to swim Disabled swimmers with Able Bodied
swimmers in the same event in standard meets (do not need Division by Entry) and automatically
rank and score the disabled swimmers separately.

¢ In the new Entry / Scoring Preferences Disability tab, 3 Paralympic Point Systems have been added,
one each for Canada, Great Britain, and Australia. These points range from 1 to 1000+ for all multi-
class classifications S1 to S17, SB1 to SB17, and SM1 to SM17. The point value for a particular
swim is listed next to the result time for each swimmer who has been designated as disabled. The
point value is also listed on high point award labels created from the Scores Report.

¢ In the new Entry / Scoring Preferences Disability tab, there is an option to
Rank Results by Paralympic Points rather than by time when swimmers from various classifications
swim in the same event.

¢ In the new Entry / Scoring Preferences Disability tab, there is an option for Prelim/Final events to not
advance Multi-Class swimmers to finals, but just rank them separately in prelim results like Timed
Finals. If the Multi-Class swimmers are allowed to advance, a separate final for the multi-class
athletes is created.

o For Disability Meets setup as Division by Event or Division by Entry, there is an automatic setup
button in the Divisions Menu to setup all 51 division classifications S1 to S17. There is also an option
to make the highest classification be any number from 14 to 17 depending on the range of disabled
swimmers in the meet.

¢ In the Point Systems Report, you can select any one of the three Paralympic Point Systems to rank
results from one or more events. Only disabled swimmers who have disability codes will be listed.

¢ In a Disability meet setup as Division by Entry, the Athlete Menu has a menu selection to insert the
proper classification code into each entry, thus saving an enormous amount of time compared to
entering this manually. For this to work the three classification codes for each swimmer must already
be assigned to each disabled athlete.

e For any disabled athlete, their disability code is displayed along with their name for results, heat
sheets, psych sheets, point rankings, and award labels. If the listing is for a single event, only the
disability code for that event is displayed. If there is more than one event included, such as for high
point awards, or if a roster is shown, all 3 disability codes are placed with the athlete name.

Database Conversion

¢ If MM 5.0 attempts to open an MM 2.0 database, the database will be automatically converted to the
MM 5.0 structure. MM 5.0 databases are interchangeable with MM 4.0 and MM 3.0 databases, but
when opening with MM 4.0, the features that come with MM 5.0 will of course not be available.

e MM 2.0 versions will not be able to open an MM 3.0 or higher databases. The work around for MM
2.0 users is to install the Free MM 5.0 Demo and use the Demo to view the data, create reports, and
create needed export files. The ACTIVE Network Demo for MM 5.0 can be downloaded from the HY-
TEK web site at: http://www.hy-tekltd.com/downloads.html

New Features

General
For Australia, three character LSC codes are now supported.
For Canada, LSC codes are now supported which would be the provincial codes.

Ireland has been added to the base country list in Meet Setup so that Ireland only Counties can be
used in addresses.

The counties for the GBR choice in the Meet Setup for base country formerly included both Great
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Britain and United Kingdom counties. These counties have been separated and allocated to GBR
and a new base country choice UK.

Events Menu

You can configure the number of lanes for semi finals, whereas previously the number had to be the
same as the number of lanes for Preliminaries.

If the event list is filtered to say relays, when editing an event, the previous and next buttons now
scroll through the events found in the filtered list rather than the underlying entire list.

For the Finals of a Prelim / Final Open event, you can now set up the event to limit any number of
the slower heats to a certain age such as 18 & under. This preference is setup with each event.
Previously, there was a global feature in the Seeding Preferences to limit only the C Final to a certain
age in all Prelim / Final events setup with A - Final, B- Final, C - Final. To setup the preference for a
given event, the Meet Type must be a Standard Meet or a Divisions by Event meet and the event
must be an individual event with A - Final, B - Final Style. The event cannot be Multi-Age Group or
Diving. The alternates for each of the two sections of the Finals are listed in the meet program. As
an example, if an event is setup with 5 final heats and the two slowest finals heats are limited to say
17 & under, the alternates for the A - Final, B - Final, C - Final will be the next two fastest from the
Prelims regardless of age and the alternates for the D - Final, E - Final will be the remaining two
fastest 17 & under swimmers.

Import / Export

When exporting entries, results or rosters for one team, the team name is included in the export file.
The Generic Data in MS Access Export of results from the file menu includes the age group in a
multi-age group event — not just the overall event range, but the specific age group that an athlete or
relay competed in.

Athlete Menu

Competitor numbers can optionally be assigned to only athletes that have no competitor number.
For this option, athletes with a number already assigned will not be re-assigned and the athletes
without a number will be assigned the first available number.

Setup Menu

In Entry / Scoring Preferences, there is an option to designate one or more lanes as non-scoring
lanes in the fastest heat when the meet is setup for fastest heat only scores.

In Report Preferences, there is an option to display NT for result times that are less than 5 seconds.
This is primarily used for cases where there are finish places for the event, but no times were
recorded because of a malfunction. By entering times under 5 seconds, such as 1.01, 1.02, 1.03,
etc., one can get the finish order correct and not have these fake times displayed in the results. If
there is one athlete with no time, then you can still enter a time of less than 5 seconds and use the
JD button to give the athlete the correct ranking.

In Report Preferences, there is an option to sort the team combo list box in the add/edit athlete
window by team name rather than by team abbreviation.

In Setup / Options there is a new global option to update all athlete IDs when the IDs are based on
names and birth dates.

In Seeding Preferences, there is a new option for how many heats in a preliminaries round are circle
seeded. Previously you could enter how many heats to circle seed and the default was 3. Now, the
existing preference is for events less than 400 and a new preference has been added for events 400
and longer and this defaults to 2 heats being circle seeded. However, if the meet is a USA Swimming
meet, the default is still 3 heats being circle seeded.

Relay Menu

There is a Verify Relay Ages button in the Relays Menu which will verify the relay names for an entire
event with a report of any athletes whose age or gender does not match the relay. In masters meets
where total ages are important, the report will verify the addition of the ages. This Relay Ages report
will also include the Heat and Lane if seeded and will include the result time if the event is completed
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so that you do not have to be concerned with No Show relays.

¢ In the Relay Names Menu accessed from the Run Menu, there is a Next and Previous button to
allow scrolling through the heats within the event rather than selected one heat at a time.

¢ Inthe Relays Menu and in the Relay Names Menu from Run, exhibition athletes will also show an
"x" in front of their name to help in determining whether a relay should be exhibition or not. This is
independent of the Report Preference to show the athlete status everywhere. .

Sessions Menu

e There is an option to add up to a 50 character note for breaks which can describe what the break is
for.

Open Water

o If the Open Water meet is setup as Divisions by Teams and has relay points, each relay is now
ranked and scored within its appropriate division so that team point scores are allocated to the
correct division and award labels reflect the correct rank.

e The distance in event names for Open Water Relays are shown as 3x5k instead of just 5k assuming
there are 3 swimmers per relay team.

British Columbia Summer Swimming Association

¢ In multi-division BCSSA meets where multiple divisions are scored separately within a given event,
the O8 category and the S8 category are now scored together in Timed Final events.

¢ In multi-division BCSSA meets, the O8 category results are combined with the S8 category for
Prelims of Prelim / Final events. For finals of two round events, the O8 and S8 are seeded and
scored together.

¢ In multi-division BCSSA meets, the O1 category is listed after the S3 category for timed final results
and second round results. In second round seeding the O1 category heat follows after the S3 heat in
the heat sheets. The same is true for the O2 category following the S6 category.

Report Features

¢ In the Athlete Rosters Report, there is a new Athlete Statistics report which breaks down by gender
how many athletes are in each age group, how many entries are in each age group and how many
relay only athletes there are. The age groups can be either the actual age groups used in events or
single year age groups.

¢ In the Sessions Report you have the option to include the Event Comments.

¢ In the Sessions Report you have the option to exclude the events listing and only include the team
list plus entry count and athlete count totals.

¢ In the Sessions Report, the check box settings at the bottom are saved.

¢ In the Warm-up Report, the check box settings at the bottom are saved.

¢ In the Exceptions Report, the Check Relay Ages option now includes the Heat and Lane if seeded
and will include the result time if the event is completed.

¢ In Report Preferences, the Report Headers have been increased from 45 characters to 75
characters.

o For meets setup as 3+ duals, you can create a report of the dual meet team pairings for scoring. The
report is created in Setup / Entry Scoring Preferences / 2 or 3+ Double Dual.

e For Lane Timer Sheets, there is an option to include the athlete ID or not with each name.

¢ In the Meet Summary Report, the DQ Summary now includes Did Not Finish (DNF) DQs and
Declared False Start (DFS) DQs.

¢ In the Scores Report, if you select only one event, the report title will have the event name in it.

e When printing Lane / Timer sheets, the number of copies to print now always defaults to one copy
regardless of the number of copies setting in Report Preferences.

¢ In the Seeding Menu, Athlete, Session, and Team report selections have been added to the Reports
drop down list.
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Evaluation Edition

If this MEET MANAGER product has been provided to you as an Evaluation Edition (or Demo), all
the functional capabilities of the production edition are available to you as follows:

You may restore any completed database and view the contents of those databases and view all
reports. This can be very useful for Administrative officials to check the meet setup before the meet
and to review the meet after the meet. However, editing data is limited to the constraints listed below. If
there are more than 25 athletes in the database, you may edit the athlete information pertaining to the
athletes, but not the entries.

If starting a new database, you are limited to the following constraints:

e You may enter up to 6 events humbered 1 through 6.

You may enter up to 25 athletes in events numbered 1 through 6.

You may enter any number of teams.

You may enter up to 8 relays total if the event number is 1 through 6.

You may enter up to 25 meet entries or 8 relays with seed times in events 1 through 6.
You may enter any number of combined events such as the Pentathlon.

You may connect to your Timing Console and retrieve meet results for events 1 and 2 as well as
download event setups to the timer.

Reports may be previewed but not printed.

o Exports of Results to TM and SWIMS, exports of Advancers, and exports of Generic Data in MS
Access are limited to events numbered 1 through 6.

e Importing Entries is not permitted.

Please click Here for information about how to install MEET MANAGER. Set up a small meet and
review all the reports available to you from HY-TEK's MEET MANAGER software. Your Evaluation
Edition includes all the MEET MANAGER basic product options, so that you can customize your order
to meet your particular needs.
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Upgrading from MM 3.0 or 4.0 to MM 5.0

MM 5.0 will be able to open any 3.0 or 4.0 database and MM 3.0 or 4.0 versions will be able to open an
MM 5.0 database, but minus the new features in MM 5.0.

MM 5.0 will be able to open any 2.0 database and automatically convert it as soon as it is opened.

e However, MM 2.0 versions will not be able to open an MM 5.0 database. The work around for MM
2.0 users is to install the Free MM 5.0 Demo and use the Demo to view the data, create reports, and
create needed export files. The ACTIVE Network Demo for MM 5.0 can be downloaded from the HY-
TEK web site at: http://www.hy-tekltd.com/downloads.html
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MM Product Options

MEET MANAGER for Swimming (MM) is available in a Start-Up version and you may add up to two
standard options and three modules to meet your specific needs. The two standard options may be
purchased to support different types of swim meets. For example, you may not need any options if you
are running High School or College meets but you may want to add the Ribbon and Entry Label options
if you are running Age Group meets. Mailing and Registration labels are now included in the Start-Up.

Standard Options

Award Label Option
This option allows for the printing of an award label for various kinds of criteria - each of the top
finishers in an event, Standard breakers, top heat finishers, etc.

Entry Card/Label Option

This option allows for the printing of an Entry card or label that contains each swimmer's name, age,
sex, what event they are entered in, their entry time, etc. MM offers a wide range of card and label
formats from which to choose.

Modules

Timing Console Interface

The Timing Console INTERFACE software allows MM to connect directly to popular timing consoles
including the Colorado Time System CTS 4000, 5000, and 6000; Daktronics Omnisport 1000, 6000,
and 2000; Kyrotech Tec-Timer; IST; Omega OSM 6, Ares 21, and PowerTime; Incomar Splash 1;
BestBET Timing; the ALGE SWIM 2000; and CTS Dolphin Wireless Watches. Connect your PC or
Mac (using Windows hardware or software emulation) running MEET MANAGER to the timing console
with a standard serial cable available at most computer supply stores. With one mouse click, import
times including splits as well as download events right to the Timing Console - it's easy and fast and no
KEYING ERRORS!

Dolphin Backup Mode

The CTS Dolphin is a wireless stopwatch timing system available for 6 to 10 lanes with up to three
watches per lane. The CTS Dolphin hardware interfaces directly to MEET MANAGER and replaces the
standard stop watches used to backup the pad and push button times from a timing console.

Button Finish Interface

Designed for Open Water events, this option allows the after race downloading of times from the Time
Machine, the Time Tech Sprint 8, the Chronomix 737, the Nielsen-Kellerman Interval 2000XC Watch,
the Omega Power Time, and the Ultrak L10. In addition, FinishLynx result .lif files can be imported if a
FinishLynx photo finish system is used.

Alphanumeric Scoreboard Interface

The Scoreboard INTERFACE connects the HY-TEK MEET MANAGER for Swimming computer
directly to most alphanumeric scoreboard systems. MM sends both Start Lists (Swimmers' names) and
Results right to the Scoreboard display. Connect the HY-TEK MM computer directly to the Scoreboard
computer with a standard serial cable available at most computer supply stores.

Network Pro
The Pro Option of HY-TEK's MEET MANAGER for Swimming includes two very powerful features:

Multi-User Network Feature
Whether you are running your meet in one pool or you are running a double-ended meet, this feature
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will clearly change the way you run your meets. If you are running a double-ended meet, you can set
up two computers and share the same Database - one computer running the boys events and one
computer running the girls events Or you can even run the even heats on one computer and the odd
heats on the other. And at the same time, you can have the Clerk of Course handling Check-In,
Scratches, and Seeding - all information being shared from a common Database.

Real-Time Results Upload to the Web

MM Pro can upload a complete results web page with the event list indexed into each event's result
without the web master writing a single line of HTML code. In addition, as the meet progresses, MM
Pro can upload the results to the web site for the just completed Event or the just completed Heat with
one key stroke. This is a great feature for parents, swimmers, and coaches to actually watch the meet
live as it happens.

To find out what options are included in your MM release, click on Help / About and MM will display
the options you currently have configured. If you need additional options, just call or Email the HY-TEK
Sales Office or order Online at www.hy-tekltd.com/store.
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eLessons

MEET MANAGER for Swimming provides an extensive series of eLessons on the web that are
designed to provide Online Training for not only new users of MM, but also customers that have
upgraded from prior versions of MM to MM 5.0.

Each eLesson typically lasts 20-30 minutes and is designed for a specific feature or task using MEET
MANAGER.

File Set-up Ewents Athletes Relays Teams Seeding Fun Reports  Labels  Check For Updates Help
2H 3633009
I ﬁ ‘“-h—l L @ L L — [ MMo

To access MM eLessons Online, be sure your computer is connected to the Internet and from the Main

3

You will be routed to our eLesson web site for MM. Pick any one of the eLessons that interest you and
you are on your way with our web based training tool.

Menu, click on the eLesson icon
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FAQ - Frequently Asked Questions
A. Compatibility with MM Version 2.0

1.

I am sending MM 5.0 Backups to users with MM 2.0 and they are restoring the backup and
are unable to open the database . Why is this happening ?

MM 2.0 versions will not be able to open an MM 5.0 database. The work around for MM 2.0
users is to install the Free MM 5.0 Demo and use the Demo to view the data, create reports, and
create needed export files. The ACTIVE Network Demo for MM 5.0 can be downloaded from the
HY-TEK web site at: http://www.hy-tekltd.com/downloads.html. Note: MM 2.0 users can contact
HY-TEK sales at 866-456-5111 from 9 AM to 5 PM Eastern about upgrading to MM 5.0.

B. Installing

1.

My Admin person at my school installed MM for me. | am logged in as a non-Admin user
and when | run MM, it gives me errors about not having permission to open certain files.
What can | do ?

This means you do not have rights to alter files in certain folders that MM needs. The Admin user
must give rights to you as a user to alter files in c:\hy-sport and all folders under c:\hy-sport. The
Admin must also give you rights to the database folder c:\\swmeets5 and also c:\realtime and if
doing real-time results to the web. To give you rights, the Admin must log on, use Windows
Explorer and right click on the folders mentioned and give the appropriate user rights to these
folders.

C. General

1.

How do | get MEET MANAGER to periodically check for updates ?
Upon startup, MM will automatically check for updates and notify you if there is an update
available and will ask if you want to update now. Answering yes starts the update process.

How do | get MEET MANAGER to periodically backup my database ?

Go to Setup / Options / Personal Preferences. Upon startup of MM, you can have MM to prompt
you to create a backup. In Personal Preferences, enter a number for days between prompting
you to backup your database.

| like the way | can enter a reason for a DQ but MM's DQ codes are different from what we
use. Is there any way to change the DQ codes ?

The DQ codes can be changed or added to, but you must follow the rules for the coding. You
use MS WordPad or MS NotePad to edit the DQcodes.txt file that is in your MM installation
folder. You can add new codes by inserting a new line or you can edit an existing line. The text
file is a comma delimited file with three fields on each line. The first field is a 2 character code
where the first character is a number and the second character is a letter. Each code must be
unigue and in order. The number refers to the stroke or type of DQ where 1 = fly, 2 = back, 3 =
breast, 4 = free, 5 = IM, 6 = relay, and 7 = Miscellaneous. The second field is the description of
the DQ. This description must be kept as brief as possible. The third field is the stroke name in
short form..."fly", "back", "breast", "free", "IM", "Relay", "Misc".

How do | use the events from a previous meet for an upcoming meet ?
Use the File / Save As feature. Click Here for specific instructions.

I have my events numbered 1-20, but need to add a new event and it needsto be

event number 11. How do | dothat ?
Go to the Events Menu and click Re-Number at the top. Click Increase Event Numbers, put 1 in
for the Offset, put 11 to 20 for event range and click Ok. Now add the new event and make it
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event 11.

D. Seeding

1.

I am in an 8 lane pool and the seeding is assigning the entries to lanes 1 to 6. How do |
get MM to seed the entries in 8 lanes ?

First go to File / Purge / Reset Event Results and Seeding. Select all events and click Reset.
This will erase the seeding, but leave the entries intact. Now go to Setup / Options / Global and
check the boxes next to "Change number of lanes for all Prelim Rounds to:" and "Change
number of lanes for all Prelim Rounds to:". Enter 8 in both text boxes next to these statements
and then click Ok. This will change all events to 8 lanes. You could also edit each event
individually and change the lanes one at a time, but the global method is much faster.

E. Results

1.

My MM results are supposed to be for a Yards course, but when exporting the results
from MM and importing into TM, the results are showing up as Short Course Meters times
?

This means the course was incorrect in MM for either the Meet Setup or for the Sessions.
Changing the meet course in the Meet Setup will not solve the problem. To correct the course for
results, the course for each session must be corrected. If there are no sessions, create a
session with the wrong course and add all events to the session. Then edit the session and
change the course to the correct course and MM will ask if you want the results changed to the
new course. Answer yes, export the results to TM again, and import the new file into TM while
checking the TM box to overwrite duplicates. If sessions were already setup, correct the course,
answer Yes to the question about changing the results and re-export from MM and import into
TM.

On the Adjust selection from the Run Menu, how do | move an athlete or relay from say
Heat 2 to Heat 11 when both heats do not show on the screen ?

In the far left column there is a row number. If the athlete in heat 2 is in row 12 and the empty
row number in heat 11 is 87, click on the number 12 in the row column and change it to 87. That
moves the athlete or relay to row 87. If there was an athlete or relay already in row 87, the entries
are switched.

If  am in the Run screen, what is the fastest way of finding out if a particular swimmer in
the heat on screen has previously been DQ'd ?

Right click on the athlete's name and a window pops up with the details about the athlete and all
events entered including results. Click Here for an example.

F. Scoring

1.

A 14 team conference championship wants to score the meet as an overall 14 team meet
(1-16th place) as well as a two seven team divisional meet (1-16th place). How do | do this
2

Run the meet as a normal 14 team meet with no divisions. After the meet is over or at the end of
each day, use one of the two processes below to get the separate divisional scores:

1) Assign each of the teams to one of two regions and list their score totals using the
actual points awarded during the meet with no changes to those points. To do this,
use Setup / Division/Region Names, pick Regions and enter a name for each division (edit
the Northeast, etc to be just the two you want). Assign the correct Region Name to each
team by editing each team from the Teams/Schools Menu. During or at the end of the meet,
go to Reports / Scores and for Grouping, choose By Region. Select your events and create
the scores. You will get the two sets of team scores.

2) Re-score the meet so that there are two sets of 1st thru 16th. To do this, use Setup /
Division/Region Names, pick Divisions and enter a name for each division (edit JV and
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Varsity to be just the two you want). Assign the correct Division to each team by editing each
team from the Teams/Schools Menu. At the end of the meet or at the end of each session,
print your normal scores. To get the Division scores, go to Setup / Meet Setup and change
the Meet Type to Divisions by Teams. Go to the Run Menu and click Re-Score at the top of
the Run to re-score the entire meet as Divisions by Teams. Go to Reports / Scores and for
Grouping, choose By Division. Select your events and create the scores. You will get the two
sets of team scores. To return the meet to standard scoring, go back to Setup / Meet Setup
and change the Meet Type to Standard. Go to the Run Menu and click Re-Score at the top
of the Run to re-score the entire meet back to the standard scoring.

G. Records

1.

| am running a Masters Meet and | want to use the USMS National Records without re-
keying them. Is there a way | can do this ?

The records can be imported into the Records Menu after you download the record files from the
U.S.Masters web site at http://www.usms.org/comp/recordsmm.php

After downloading these files, use the Import button at the top of the Records Menu.

H. Time Standards

1.

How do | set up a meet where event 1 is the girls 11-12 100 free with a qualifying time of
faster than or equal to the A time standard and event 2 is the girls 11-12 100 free with a
qualifying time of slower than the A time standard ?

This requires that you use Custom Qualifying Times from within the Time Standards Menu.
Add or import the A time standards using the Time Standards Menu. Check the box for Custom
Qualifying Times. For event 1, enter A in the cell for = or Faster. For event 2, enter A in the cell
for Slower Than. Click Here for more examples.

l. Imports and Exports

1.

Whenever | try to import meet entries, MM always defaults to the wrong folder. How do |
set up a default folder/directory that MM will always use for the import of meet entries ?
You can setup Favorite Directories. Go to Setup / Directory Preferences and select the default
folder for Imports and Exports.

I am running a big meet and | want the teams to submit their entries electronically so | do
not have to key them all into MM. Is there a way | can do this?

If the teams coming to your meet do not have HY-TEK's TEAM MANAGER, then they can
download a free version of TM called TM Lite which can be downloaded from HY-TEK's
Download Center. TM Lite will allow teams to import the Meet Events file from your MEET
MANAGER. After that the teams can enter their swimmer names and then simply select the
swimmers they want in each event, put in an entry time, enter the relays, and then export the
entry file from TM. That file gets emailed to you and you import the file. Click Here for more
exact details.

J. Reports

1. How do | create a pdf of the Meet Program ?

You can export any MM report to PDF by creating the report and then clicking the Export icon at
the top left of the report. Then you select Adobe Acrobat for the Format, click OK and select the
location and name for the pdf. Click here for exact details.

How do | create a pdf of the Results to post on my web site ?
Same as in question 1. Create the results report and click the Export icon at the top left of the
report. Then you select Adobe Acrobat for the Format, click OK and select the location and
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name for the pdf. Upload this pdf file you your web site. Click here for exact details on creating
the pdf.

How do | print a meet program with a heat sheet for most events, but a Psych Sheet for
some distance events that we are checking in ?

Go to the Sessions Menu and create a session. Move the events for the session from left to right
in the order they will be swum. For the distance events that will not be pre-seeded, change the H
in the Rpt column on the right to P. The P will cause the Meet Program to print the Psych Sheet
for that event. Later, after you seed the event, you must either change the P back to an H in the
Session Menu or click the Ignore Psych check box at the bottom of the Meet Program Menu.

K. Scoreboards

1.

| have an Alpha Scoreboard and the only way | can get the names up is to use the Export
option. But when a swimmer is scratched or we have to re-seed an event, | have to go
back and re-export the names. Is there a better way to do this ?

The only other way is to have the Alpha Scoreboard Interface and then the changes are
automatically sent to the scoreboard when requested by the timer or scoreboard controller. With
the Interface there is no need to export scoreboard files.
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Pre-Meet Check List

To help you with setting up your meet, the main screen contains a Pre-Meet Check List to enable you
to keep track of each of the major steps in the process. In the screen shot below, the check list is
shown and you will find it on the right side if the Main screen. Clicking the title of say Sessions takes
you to the Sessions Setup Menu. You click a check box whenever you feel you have completed that
section. Refer to the Getting Started Overview for more details on setting up the meet. When you are
done with the Check List, you can click Hide Check List to remove it from the Main screen. To view the
check list after hiding it, click Help / Show Check List.

Pre-Meet Check List

[* Meet Set-up
[* Events

v Sessions

[T Records

[T Time Standards
Preferences
Athlete Preferences
Seeding Preferences
Report Preferences
Entry Preferences
Directory Preferences
Cther Settings
[ Scoring Set-up
[ Division / Region Hames
[~ Entry Fee Surcharges
[T Printer Set-up
Interfaces
[ Timing Set-up
[T Scoreboard Set-up

I o

Check off completed tasks

Hide Check List
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Getting Started - Overview

MEET MANAGER (MM) has been designed and built by HY-TEK's Software Engineering staff using
the very latest in computer software technology so that it can be very powerful and simple to use! The
system is menu driven - select a menu option with your mouse or keyboard, and MEET MANAGER
will route you to the appropriate data entry screen or report.

One person should be able to perform the bulk of the administrative tasks of running a meet, including
entering events, teams, and athlete entries; producing the meet program using a wide range of report
layout options; and entering results. To make your task even easier, MEET MANAGER supports the
import of entries from diskette or from the Internet before the meet, as well as the Import of results with
splits from your Timing Console using HY-TEK's Interface software. The INTERFACE option is special
software that is designed to communicate with many different Timing Consoles including Colorado,
Daktronics, and Omega. Click Here for more information about The INTERFACE.

One of the challenges for the HY-TEK software engineering staff was to develop a product that could
run any kind of swim meet, yet be simple to use! Here is a summary list of the type of meets that
can be run using MEET MANAGER:

Timed Final

Age Group (USS, YMCA, Rec League)
Championship with Prelims, Semis, and Finals
High School or College Dual or Double Dual
Combined events such as Pentathlon, Heptathlon, or Decathlon
Masters

FINA

Senior

A/B/C

Flighted

Disability Type Meets

Open Water

LR I N N L .

Another feature offered by MM is the Pro Option which provides multi-user capabilities and real-time
results to the web. This permits up to nine computers to "share" one database and permits the
instant upload of HTML pages to your website.

A very real scenario might be four computers sharing one common database over a wired or wireless
network set up as follows:

1. Results computer at the Timing Console area

2. Clerking and seeding computer at the check-in area

3. Report and label printing computer in the photo copy room

4. Reports only computer in the media area

Click Here for more information about the Pro option.

Generic Steps in Setting Up Your Meet

Here is a set of the generic steps to help you get started setting up your meet.

1. Click on File from the Main Menu Bar then Open/New Database. Click Here for more specifics.
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Click on Set-up from the Main menu Bar then click on Meet Set-up to customize major
parameters for your meet . Click Here for more specifics.

Click on Set-up from the Main Menu Bar and then click on each of the items to further customize
your particular meet.

Athlete / Relay Preferences

Seeding Preferences

Report Preferences

Entry / Scoring Preferences

Scoring Set-up

Entry Fee Surcharges

Division / Region Names

Language Preferences

e Options

Click on Events from the Main Menu Bar to set up the events for your meet.

1.

2.

Click Here for more specifics.

Click on the Session button in the Events Screen and set up the Sessions for your meet.

Click Here for more specifics.

Click on the Records button in the Events Screen to enter the meet records from the keyboard or
to Import them. Click Here for more specifics.

Click on the Time Standards button in the Events Screen to enter Time Standards for the meet
from the keyboard or to Import them. Click Here for more specifics.

Click on Athletes from the Main Menu Bar to set up your Team and Athletes as well as their
entries for the teams that HAVE NOT provided you entry disks. Click Here for more specifics on
How to Add an Athlete and How to Add a Team.

Click on Relays from the Main Menu Bar to set up your Relay entries for the teams that HAVE
NOT provided you entry disks. Click Here for more specifics.

Click on File from the Main Menu Bar and then click on Import then Entries to import team athlete
and relay entries that have been provided to you on diskette. Click Here for more specifics.

At this point, you have set up your meet and put in most if not all of your Individual and Relay
entries. It's time to look at a few of the Reports to check what you have done.

11.

12.

13.

14.

Click on Reports from the Main Menu Bar and then click on the following Reports to at least
Preview and possibly Print.

+ Events
Teams
Rosters
Sessions
Entry Lists
Psych Sheets

+ Check-In Report if you are doing a Positive Check-In

Once you have checked your entries, you are ready to Seed the meet. Click on Seeding from the
Main Menu Bar and click Here for more specifics.

Click on Reports from the Main Menu Bar and then click on the following Reports to at least
Preview and possibly Print.

+ Meet Program

+ Lane/Timer Sheets

+ Warm-up Sheets
Click on Labels from the Main Menu Bar and then click Entry Cards/Labels if you are printing
them for the meet. Click Here for more specifics.

* 4+

At this point, you should have completed all of your pre-meet set-up, entry, and reports. You
are now ready to Run the Meet! Click here for information on How To Run the Meet.
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Monitor Size and Resolution

MEET MANAGER has been designed to accommodate most computer monitor screen sizes and
resolutions. Whether you are using a 14 inch, 15 inch, 17 inch, or even a 21 inch monitor, MM will
automatically and dynamically adjust the screens for optimum utilization of your monitor based on your
monitor size and resolution.

An 800 x 600 monitor resolution or higher is required.

Please Note

If the Windows Task Bar at the edge of your screen is covering part of the MM screen, be sure that
the Windows Task Bar is in "auto hide" mode. To put your Task Bar in auto-hide mode, right
mouse click on the Task Bar and then click Auto-Hide.

Resizing Menus

Many of the MEET MANAGER menus have re-sizable windows inside of the main window. For
example, a re-sized Relays Menu is shown below. You can use the mouse to "grab" a divider bar and
move it up or down or left to right to resize each smaller window.

There are 3 moveable divider bars in the example below.

¢ A horizontal bar between the Relay Events and the Eligible Athletes

o A vertical bar between the Relay Order and the Team list

¢ A horizontal bar between Relay Team Entries and the bottom pair of windows

areys _ioix

add Delete  Swim-ups Copy Mames  Wiew  Help

O X t B &EE

RELAY EVENTS RELAY TEAM EHTRIES

Evt # |Event Mame Tesam Ertry Time |HeatlLane |SCR| Al |E a
men 15-14 400 Free Birminghatm Syvim League 8 424941 2j2 O O] 0

16 |Men 13-14 400 Fres Relay Birmingharm Swim Leadue B d4671L 14 O(d|C

17 |wiomen 400 Free Relay Decatur Aguatics Club 2 MT 1/3 OO0 cC

18 |Men 400 Free Relay Edmonton Keyano Swim Club | & 412,230 204 OO0 cC

51 |Women 13-14 400 Medley Relay @ Edmor.lton Keyano Swim Club | B 4:33.56L 21 OO0 |cC
Lakeside Seshawks A 417110 2i3 11rl f

ELIGIELE ATHLETES - d
Aoe Mame Copy Pre to Fin I Copy Finto Pre || [Couble Click Mame to Add Relay
13 B |Carpenter, Bailey RELAY ORDER s
14 B |Colguett, Mary Coston Pos | Comp# |Finals | - :
13 A |Culp, Leanara 1 342 |Fix, Elizabeth | Birmingham Swim League
13 B |Dismuke, Kimbetly 2 | 305 |quinn, Bethany l | Cayman Island Swimming
13 Duttner, Josy 3 351 |Little, Efin | Club Mskos
13 A |Fix, Elizabeth 4 | 343 |Culp, Leonora | Crimson Tide Aquatics
14 A |Little, Erin s | Decatur Aquatics Club
14 B |McGuire, Felicis & | Edmaonton Keyano Swim Club

14 A |Quinn, Bethany 7 | Excel Aquatics -
13 Robertzon, Daniels a -1« | - | bl Fmah LI—‘

Short-Cut Icons

From the Main Menu, there are several short-cut icons for quick selection of a task.
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File Set-up Ewents Athletes Relays Teams Seeding Fun Reports  Labels  Check For Updates Help
285 0480 0 9m

Icon  Description

——

[0 & & @ e:@ @

Backup the database

Sessions Menu

Records Menu

Time / Mark Standards Menu

Import Entries

Export Results for TM or SWIMS

Memorized Reports

eLessons

Mo

® =

Meet Mobile Online

Icons

Many menus use icons for quick selection of a task. The following set of icons are used throughout
MEET MANAGER.

Icon Description

E Add
E Edit
i Delete
@ Show/Hide Filters
% Print
Exit Menu
i Select All
K7

Undo, De-Select All, Scratch All, Clear Indicators, Combine Results
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= Preferences
E Memorize Report
E Find

Save Grid Layout

Print / Preview Grid

[&
ﬁ Export to HTML

= Contact Information
@ Create Export File

Events Menu

Athlete Menu

e

Relays Menu

il Team Menu

Seeding Menu

Records Menu or Re-Score All Events in Run Menu
>l: Time Standards Menu
g Preview Menu or Event Comments
ﬂ Sessions Menu or Scratch Pad
L Show/Hide Swim Ups
Copy Relay Names, Copy Entries
i| Scratch Back

t Scratch Forward

E\ Consolidate Meet

i Combine Event Entries

Start Seeding

Save

Switch Heats

Web Real Time Results Setup
Reset Events in Purge Menus

Move All

Y AU |

Remove All
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ﬂ Open Water Module
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File Menu

At the top of the Main screen for MEET MANAGER, you have the Main Menu bar;

File Set-up Ewents Athletes Relays Teams Seeding Fun Reports  Labels  Check For Updates Help

2H &S0435 00 9w

Click Here for the description of the large shortcut icons above.

From the Main Menu Bar, click on File to get a list of MM's file management and utility features. Each
of these functions is important in managing the database and making use of various utility features that
will make your job easier.

Open | Mew Chrl4+O
Save As

Backup Ckrl+6
Restore k4R,
IInzip File

Repair)Compact Database

Purge 4

Irnport L4
Export L4

Inskall Update

Disable Metwork Login
Cpen in Mulki-User Mode
Metwork Adminiskration

License Management
Exit Chrl+0

Chswmesks3 2009 J5MS SCN, W2 .mdb
ChswmeetsFEBAL Championship 2009.mdb

Open a Database

Save As to Create a New Meet from and Existing Database
Backup a Database

Restore a Database

Unzip a Zip File

Repair a Database

Purge a Database

Import Data
Export Data

Install Update
Disable Network Login

Open in Multi-User Mode
Network Administration
License Management
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Utilities

a7
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Open a Database

When you start MM from your Windows desktop, MM will automatically Open the last database that
you used. Butif you click on File from the Main Menu Bar, MM will display, just below the word Exit, a
list of the 10 most recent Databases that you have used. As a shortcut, just click on the one that you
want and MM will Open it for you.

If you do not see the Database that you want to open on MM's "most recent" list, click on Open/New
and MM will display the standard Windows file directory lookup screen. MM will default to the
swmeets3 directory/folder and list any Databases that it recognizes. If you still do not see the one you
are looking for, pick another directory/folder and MM will display the list of databases that it finds in that
particular directory/folder. Once found, double click the database name and MM will open it.

If you wish to create a New Database, click on Open/New, select the "Look in" folder (it will default to
swmeets3) and enter a new Database file name in the "File name" text box. MM will create a new
database with the file name and take you through the initial Meet Set-Up menu. For readability and
recognisability, use upper and lower case and give meaning to the database name such as
"JuniorOlympics2009LC". Note that MM 2.0 databases will most likely be found in c:\swmeets.

Open Existing Database or Create Mew Database

Lok jr: |F_; swmeets3 j £ B~
=1 Mame =
L*ﬁ (#E44 High Schoal State 2008.mdb

My Recent 212007 MAC Summer Sizzler.mdb
Documents E )
i 2}] 2008 High School State.mdb
1] 2008 MR Senior Mets LC.mdb
EH:ZIIIIIIB Clvmpic Trials,mdb
Deskiop El’lZIZIIIIB-Shan: Course Mationals, mdb
@ZDDQ SE MTH3S4A Region Championships .. mdb
E} @EDDQ 1J5r15 SCH, W2.ndb
(2] asa-Mestinlk. mdb
Hbrssa.mdb
= ) caczo0g. mdb
35 ) cozo09_Master,mdb
My Camputer EﬂIZZlis.Ell:ulnau:ITEsI:.mu:II:u
EHEBAL Championship 2009, mdb 3

& = >
My Network — File name: 12009 USMS SCN, V2 mdb [~ gpen |
Placez
Files af type: |MEET kMaMAGER databases [*.mdh) j Caneel

iy Documents

Save As to Create a New Meet from an Existing Meet

If you are ready to setup a new meet but have previously run that meet or a similar type meet, you may
want to follow these instructions to minimize the amount of setup you will have to do for your new meet.

1. Start MM and open the previous meet.

2. Click on File then Save As. In the File Name text box, type in the name you want for the next meet
and then click Open. A copy of the previous database will be made and renamed and opened. You will
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see the new database name at the top of the Main screen.

3. Now click on File then Purge then Remove Data Selectively and pick the items you wish to delete.
Usually you would click on Teams to remove everything except the events. Doing this is like Copying
Events from one meet to the next. Please refer to the Purge section for details on what may be
purged.

4. After purging, click on Set-up then Meet Set-up and change the name and dates for your meet as
well as any other parameters that are different.

Using this procedure, you will always have your meets saved on your Hard Drive as well as on a
diskette and you will minimize the amount of time and effort required to set up a new meet.

This is a great way for setting up dual meets for your College or High School season.

Backup a Database

Backing up a database means taking the currently opened .mdb database file, zipping it so that the
size of the file can be shrunk six fold or so, and then copying to a diskette, CD, zip drive, or your hard
drive. Backing up your database is extremely important because it protects you from the loss of your
data from accidental cause or from the malfunction of your hardware. If your hard disk goes bad, the
only way you can recover your database is from a copy of it made to some external storage media
such as a diskette. Or if the database gets corrupted for some reason, you will need to go back to a
backup you made on the hard drive or to some exter